AAOHN Approver Unit Checklist
Continuing Nursing Education (CNE) Application Requirements


	Completed
	AAOHN Approver Unit Application
Red text indicates where a form will need to be uploaded.

	
	1. Application Information

	
	2. Contact Hours and Event Category Description

	
	3. Nurse Planner and Presenter Information

	
	a. [bookmark: _GoBack]Bio/COI form for primary Nurse Planner – (Currently Licensed RN; Bachelors or higher degree in Nursing)

	
	b. Content Experts and Presenter List 

	
	4. Conflict of Interest / Disclosure

	
	a. Program Disclosures

	
	5. Activity Format/Structure

	
	6. Education Planning Table (EPT) 

	
	a. Completed EPT for Full Program/Activity

	
	7. Evaluation for Participants

	
	8. Evaluations and Certificate

	
	a. Evaluation Form

	
	b. Certificate of Completion

	
	9. Agenda – Correct wording; Timing of presentations = CNE
· Including times, titles, short description, presenter

	
	a. Evaluations and Certificate 

	
	10. Marketing Materials and Event Agenda 

	
	a. Marketing Forms

	
	b. Event Agenda

	
	c. Commercial Support Form (if applicable)

	
	d. Joint Provider Form (if applicable)

	
	11. Previous Denials

	
	12. Recordkeeping

	
	13. Pay Application Fee



