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The following tools may help you communicate to your manager or supervisor why you should attend the premier education and networking event for occupational health nurses. Mark your calendar for the AAOHN National Conference, April 13-14 and 20-21, 2021.
Identify the Benefits
	Your Company’s Need
	Conference Offering that Meets Need

	Knowledge of recent developments in technology
	

	Best practices in COVID-19 protocols, return to work policies and vaccination resources 
	

	Integration of evidence-based practice and nursing research into clinical practice
	

	Improved patient care
	

	Identification and implementation of best practices from around the country
	

	Awareness of new products and services in OHN
	

	Demonstrating return on investment of workplace well-being initiatives
	

	Other
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Calculating Expenses – AAOHN National Conference
Your proposal to attend the AAOHN National Conference should include the anticipated cost to your organization. The following worksheet helps identify the common expenses associated with attendance:
	EXPENSE
	NOTES
	ESTIMATED COST

	Conference Registration 
(Full conference registration includes all live education sessions Tuesday, April 13 through Wednesday, April 21 as well as the recordings of all sessions. Attendees will also have the unique opportunity to explore the virtual exhibit hall and discuss the latest trends with industry experts during exhibit hall hours. The Practice Exchanges/Research Collaborative will be included in your conference registration but offered after the official conference.)
	Early registration ends February 26.

If not an AAOHN member, save $200+ by becoming a member.
	$

	SUBTOTAL
	
	$

	Optional Expenses
	

	AAOHN Membership
	Become part of the AAOHN community with membership and save on conference registration fees.
	$

	GRAND TOTAL
	
	$
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To: <manager name>
From: <your name>
Date: <insert date>
Subject: Attending the 2021 AAOHN National Conference
Dear <manager name>, 
As an OHN professional, I’m committed to enhancing my practice and staying up-to-date on industry changes so that I can best serve our organization. The 2021 National Conference of the American Association of Occupational Health Nurses (AAOHN) – through a new and engaging virtual format – provides the most relevant and timely education and professional development opportunities to do just that. The largest virtual experience for OHNs, the conference is also an unmatched opportunity to tap into the expertise of fellow professionals and share best practices with colleagues in similar work environments. 
With practice exchange workshops and interactive educational sessions focused on employee wellness, leadership and telehealth, I have the opportunity to earn up to 25.25 Continuing Nursing Education (CNE) contact hours by attending the full conference. In addition to earning CNEs, this conference provides an opportunity to network, benchmark, learn the latest in evidence-based practice policies and procedures, and meet requirements for maintaining professional licensure and certification requirements. In addition, I will maintain on-demand access to all offered sessions until June 30, 2021, providing the chance to attend more sessions than I would be able to at the in-person event. 
<PROGRAMMING OF INTEREST — WHAT TOPICS AND/OR SESSIONS YOU WANT TO ATTEND AND WHY; INCLUDE HOW THIS INFORMATION WILL BE SHARED WITH YOUR COLLEAGUES AFTER THE CONFERENCE>
I am seeking <your company>’s support for registration for the 2021 AAOHN National Conference. I understand my attendance at the conference is an investment of both time and money, so I have outlined the anticipated expenses of this endeavor.
<Insert your estimated expenses in the lines below.>
Registration Fee: <$660 member rate, before February 26>
Registration Add-Ons: <add actual> 
Total Investment: $ <Add estimated total>
The specific benefits to our organization resulting from my attendance at this year’s AAOHN National Conference are substantial, making this an appropriate use of our education budget and my time. As we look to implement return to work protocols and navigate the COVID-19 vaccine, this opportunity to connect with my professional organization to gather the most up-to-date, evidence based best practices is essential to our employees’ health and safety. Group rates are also available and a great opportunity for more of our colleagues to participate in this timely content at a fraction of the cost.
I appreciate your consideration of my request. If further information is needed, please let me know.
Sincerely,
[bookmark: _GoBack]<your name>
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